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HL.Cicot OC 01
The documents prepared for Halal certification
	No.
	Required documents
	New
	Add
	Renewal
	Notes

	1
	Halal Manual
	√
	√
	√
	HL.Cicot OC 02

	2
	Invitation letter for Halal certification.
	√
	√
	√
	HL.Cicot OC 03

	3
	Request for certification
	√
	√
	√
	HL.Cicot OC 04

	4
	The entrepreneur’s affirmative to use Halal logo.
	√
	√
	√
	HL.Cicot OC 05

	5
	Request the appointment of Halal Assurance officer
	√
	-
	√
	HL.Cicot OC 06

	6
	List of products used Halal logo and list of products revoked the certificate.
	√
	√
	√
	HL.Cicot OC 07

	7
	List of products that are not requested to have Halal certified (if any).
	
	
	
	

	8
	List of raw materials used in products certified Halal.
	√
	√
	√
	HL.Cicot OC 08

	9
	Lists of raw materials used in the manufacture of products that are not requested to have Halal certified (if any).
	
	
	
	

	10
	A copy of a certificate for using Halal logo.
	
	√
	√
	

	11
	A copy of the Halal certificate of raw materials used in the manufacturing process and P.O (Purchase Order)
	√
	√
	√
	

	12
	A copy of the analysis of finished product for safety from an outside agency that has been recognized.
	√
	√
	√
	

	13
	A copy of Halal analysis of raw materials and finished products recognized by CICOT (if any)
	√
	√
	√
	

	14
	Product samples and product labels that use the Halal logo, all item in list.
	√
	√
	√
	

	15
	Map of the factory / production location in brief.
	√
	√
	√
	



	No.
	Required documents
	New
	Add
	Renewal
	Notes

	16
	Document of legal establishment permits to produce. As following
16.1 Copy of Identity card of owner of  establishment, and his house registration
16.2 A copy of the Certificate of Incorporation or a trade registered or unregistered trade.
16.3 A copy of factory establishment approval model 2 or 4.
16.4 A copy of the license to produce food. No. 2 or an application for setting a place producing food that is not related as factory.
16.5 Copy of the application for registration of a recipe. A 17,A 18
16.6 A copy of the certificate of registration of the trademark from Department of Intellectual Property
16.7 Copy of the certificate “Food Labeling” type Ch.1 or request permission to use the food label (Sb. 3).
16.8 The registered food / dining details (Sb. 5) with the recipe ingredients.
16.9 A copy of Office of the Food and Drug Administration (FDA.).
16.10 A copy of certificate of Livestock. KJS2 (the slaughterhouse) in cases of unregistered trade.
	√
	
	
	Entrepreneur must submit in every two years to update the current document 


Note: The documents will be submitted with 2 correct certified copies.
HL.Cicot OC 02
The preparation of Halal manual for certification.
Preface
Company Profile										
Halal Policy									
Organizational structure								
Authority and responsibility					
Halal Team / Halal Committee							
The scope of the certification process and a list of certified products.
Production Process… A					
- Raw materials and components
- Details of raw mat, definition and adoption.
- Chart the manufacturing process according to the request.
- Detailed Process
- Determining Halal control points.
- Action Plan Halal

     Production Process… B

- Raw materials and components
- Details of raw mat, definition and adoption.
- Chart the manufacturing process according to the request.
- Detailed Process
- Determining Halal control points.
- Action Plan Halal

Halal traceability plan
Attachment
- Appoints a team of Halal.
- Plant Layout
- Registration of document control as the requirement specified in this Announcement.
- Other training schemes as Internal Audit Planetc..

Note: The production process must identify the actual certification as requested.


HL.Cicot OC 03
Invitation letter for Halal certification
Letterhead with the company logo

Date...............Month.............B.E…….…. 
Subject: Invitation for Halal Audit
Dear Chairman of Halal Affairs Department.
As the company ..................................................................Halal Certificate No. ..................... Office is located at .................................................. ............................................. Produced products (Types of manufactured goods) ............................................ ........ Under the trademark (brand label) branded .............................Production facility / factory located at. ... .............. 
We intend to seek certification process to produce Halal products that comply with Islamic principles. Therefore, we would like to invite the Halal auditors from Halal Affairs Department of the Central Islamic Council of Thailand to check our establishment according to regulations announced by the Central Islamic Council of Thailand. To ensure that such products are produced according to the principles of Islam in all respects. However, we have prepared all documents needed by Halal Affairs Department.(According to attachment).
Your consideration is highly appreciated 
Yours sincerely,
....................................
                                                      Managing director
                                                        Company seal


Coordinator Contact ......... .......................................................... ..................... ..
Mobile phone ......................................... ………………………………per..............
Fax .................................. .. Email................................................ ......................






HL.Cicot OC 04
Request for certification
Letterhead with the company logo
	Date………..…. Month…………………B.E..................

	Part 1
	Name of entrepreneur/………………………………………………………. Company/…………………………………………………………………………………….……………

	Requester
 Information
	.............................................................................................................................................................

	
	 Main office located at…………… Mu…………. Lane / Road………………………….………. street……………………………...........Tambon…………………. City……………………………….… Province…………………………….……Postalcode…………………Tel……………………….……….…Internal ext. No.................Fax.………………….………. E-mail address……………………………............….
Coordinator...................................................................................…Title/Position……………….......

	
	Factory located at……………………. Mu…………. Lane/Road…………………
Subroad…………………………………….Road……………………Tambon………………………….……City……………………………….…Province…………………Postalcode………….………Tel……………………….……….Internal ext. No.............……Fax.……………….E-mail address………………………………............…
Coordinator...................................…...Title/Position...........................................................

	
	Trademark...................................................................................................................................

	
	Product distribution

	
	Local............................%

	
	Production capacity..........Tons/year...........

	
	Total employee.................Persons....Muslim..............persons

	
	Standards obtained (certified), can be checked more than 1

	
	     GMP 
	    GMP (Codex)

	
	      HACCP
	    ISO 9001

	
	      BRC / IFS
	    ISO 14001

	
	    ISO 22000
	

	
	      Others (state)
	

	Part 2
	    New certification
	     Using Halal logo

	Type of request
	    Adding products*
	     Request of cleaning heavy Najis of Islamic rules

	
	     Renewal........................................................................................

	
	* In case of adding products, list of new products details must be specified clearly   

	Part 3
Scope of request
	    Manufacturing of consumer products (specify each process separately/attached)

	
	1...........................................................................................................................................

	
	2...........................................................................................................................................

	
	3...........................................................................................................................................

	
	    Animal slaughtering

	
	    Services of food/drinks and Halal kitchen

	
	    Imported goods from aboard

	Conclusion
	1. Number of procresses requested for Halal certification………………processes

	
	2. Total products requested for using Halal logo…………items,
Devided into the following 

	
	New certification………itemsAddingproducts......items

	
	Renewal………………………..itemsCancelled…………………..items

	Part 4
	1.Date of auditing for certification   ............................................................................

	Other condition
	2.Date of Halal training
	.................................................................

	
	
	

	
	(Signature)
	....................................................................................

	
	(Name-surname) 
(Title)
	(...............................................................)
.................................................................

	
	
	Company seal

	Part 5
	      Shall be proceeded within........................day

	Consideration
	      Shall not be proceeded because………………………….

	
	      Can be carried out with the conditions..............................

	
	
	

	
	(Signature)
	............................................................................

	
	(Name-surname)
	(..........................................................................)

	
	(Title)
	Personnel head Halal affairs department








HL. Cicot OC 05
The entrepreneur’s affirmative to use Halal logo.
Letterhead with the company logo

Date............Month.................Year.............
Subject Request of using Halal logo
Dear Board of Central Islamic Council of Thailand through Halal Affairs Department
The company……………………….……………….... with Halal certificate no............................................. Office located at…………………............................................................................................................... Factory name………………………………………………………………………………………………………………………… Located at……………………………………………………………………………………………………………………………………
Represented by (Mr./Ms./Miss) ......................................................ID No. …………………………………………   Title…………………………………………..Tel.…………………………………………… E-mail …………………………………… Address.……………………………………………………………………………………………………………………………………………
Hereinafter will be referred in this contract as " contract giver," and another party is the Central Islamic Council of Thailand is hereinafter will be referred in this contract as "contract holder” The contract giver would like to use the Halal logo from the contract holder. The agreement contains the following.
1. The agreement to abide by the following rules. It is part of this Agreement.
A. Regulation of the Central Islamic Council of Thailand on the management of Halal Affairs B.E. 2558.
B. Rules of the Central Islamic Council of Thailand Upon the implementation of entrepreneur certification and product certification and Fees B.E. 2559
C. Announcement of the Central Islamic Council of Thailand, No. 1 (B.E.2559), a requirement for certification process of Halal animal slaughterhouse and eviscerated parts B.E.2559
D. Announcement of the Central Islamic Council of Thailand, No. 1 (B.E.2559) on the requirement of request a permit to use Halal logo and the use of Halal logo label on the 
product packaging B.E. 2559. 
2. The contract giver will use Halal certificate and Halal logo permit only on certified Halal product list which was approved by the Office of the Central Islamic Council of Thailand, stated in the Halal certificate and its attachments.
3. The contract giver will provide facilities for department of Halal Affairs, Halal surveillance officer, Halal product auditor, entrepreneur Halal assurance controller and related personnel of Halal affairs in monitoring Halal business. Detailed process is not being obscured at all the time in the premises.
4. The contract giver will not use Halal certificate and Halal logo permit in a way that would damage the office of the Central Islamic Council of Thailand.
5. The contract giver will be responsible for any damages arising from the misuse of the Halal certificate, the using permit of Halal logo, and the Halal certification, alone.
6. The contract giver recognizes that the office of the Central Islamic Council of Thailand owns the certificate and Halal logo. The office of the Central Islamic council of Thailand can recall at any time if the contract giver does not comply with this agreement.
7. In case the contract giver does not abide by any of these contract terms, contract holder is entitled to terminate his Halal certificate and logo by written notice.
8. If the contract giver is canceled, the Halal certification or revokes the certification of Halal products, contract giver must collect all products marked with Halal logo out of the market it within 90 days, or follows the consideration of the Halal Affairs department. The Central Islamic council of Thailand and this will be published to consumers.
9. If the contract giver had been diagnosed with the use of Halal certification in any way from contract holder, the contract giver will agree all diagnosis.
10. Entrepreneurs agree to the Central Islamic Council of Thailand for using information related to Halal certification and publishing on the website www.halal.or.th, www.halal.co.th, www.halalthai.or.th and Halal Thai application to promote and to enable consumers to check the Halal certification status information of products.
This contract of agreement is made with the correct wording. The contract giver has read it thoroughly and confirms that it conforms to his request. He then signs the contract with seal of company (if any) in front of witnesses. And a copy of the contract will be kept up by each party.
Remark: Please prepare 2 contracts for Halal Affairs 1 copy and return the operator 1 copy.

	
Signed ...................................................... Provider
(………………………………………….....)
position…………………………………….......
Signature………………………………............ witness
(....................................................)
position.........................................................
	Signed ...................................................... Provider
(…………………………………….....)
position……………………………………............
Signature ………………………………............ witness
(....................................................)
position.........................................................







HL.Cicot OC 06
Request the appointment of Halal assurance controller.
Letterhead with the company logo
Date.............Month.................B.E..............
Subject: To consider the appointment of Halal assurance controller.
Dear President of Halal Affairs Department.
Company ...........................................................with the Halal Certificate No. ...................... Located at .............................................. ............ ..................................................................... a manufacturer of...........................................................under trade mark…………………., which has filed papers requesting a certification process based on the principles of Islam, in accordance with the regulations of the Central Islamic Council of Thailand, and has used Halal certificate and Halal logo permitted by the Central Islamic Council of Thailand as having been stated in the certification request document.
To build confidence in the process control Halal products that complies with the rules and regulations of the Halal Affairs department, The Central Islamic Council of Thailand the company ........................................... Ltd. therefore is planning to ask the Office of the Central Islamic Council of Thailand to point a Halal assurance controller consultant for the company ................................................., to provide control, advice, and reporting duties on production of Halal products or services of the Company.
The company .................................................... is willing to pay expenses for The Central Islamic Council of Thailand as follows.
        Once a year, amounting to 18,000 baht per year (eighteen thousand baht).
       (small importers)
        Once a year, amounting to 24,000 baht per year (twenty-four thousand baht).
       (general entrepreneurs)
        Once a year, amounting to 36,000 baht per year (thirty-six thousand baht).
      (The case where a contract manufacturer (OEM)).
The determination is highly appreciated
Yours sincerely
Signature
Position…………………………
Company seal


HL.Cicot OC 07
List of products use the Halal certification logo
Letterhead with the company logo
Company…………………… Limited

	production process
	No.
	Product name
Thai / English
	Trademark
	Halal No.
	FDA No.
	Bar Code

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Note:
1. In case, there is a request to add items, the entrepreneur must clearly separate display a new sequence.
2. Attach a label sample, Art work, or placement of Halal logo, to be information for consumer, to considering of the Office of the Central Islamic Council of Thailand.
3. The entrepreneur must separate list of certified Halal products that comply with HACCP-based process, flow chart of all items (if any) as it really be.
34
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HL.Cicot OC 08
	The raw materials used in production
	Suppliers of raw materials
	Certified Halal ingredients

	name of raw material
	Details of raw materials
	Manufacturer
	Address
	Vendor Name
	Address
	Registered Halal
	Certifier
	Certified
date
	Expired
date
	Halal certificate no.

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


List of raw materials used in products certified Halal
The entrepreneur must provide a list of the main raw materials, ingredients, and chemicals as actually used, according to the chart production process (HACCP), which are requested for Halal certification


